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Environmental Protection Specinlise
G5-028-13
D& 42097

Incunthent serves as Environmental Justice Program Manager in the Office of Civil Rights and
Envirenmental Justice loeated in Office of Management Programs, Region 10, Assists Dircctor of the of
Offiee of Civil Rights and Environmental Justice and the RA/DRA and senior management in
establishing and maintaining an Enviconmental Justice Program, end in establishing and mamtaining
relationships berween Region 10 and Environmental Justice stakeholders.

The incumbent is responsible for developing and implementing the Environmental Justice Propsam goals
and abjectives in accordance to the President’s Executive Order 12E98. The Environmental Justice
Program in Region 10 s in a “start-up” phase with the complexity of developing the program goals and
objectives, creating and nurturing the internal and external networks, establishing a presence within the
Repion and in the external EJ communities, developing a integrated training program and delivery
system, and, in particular, integrating Environmental Justice throughout Regional progeams.

The incumbent is also responsible for program planning and development, evalustion and tracking,
coordination/integration of program eclivities, outreach and education, and represents the Agency at
public meetings, symposiums and conferences.

The Environmental Justice program erass-cuts environmental program boundaries and involves extensive
outreach both within and outside the Regional Office. The EJ Program is respoasible for a varicty of
functions, including: implementing goals and objectives consistent with the President”s Executive Order
12698 and other directives and guidance such as EFA Administrator puidance; ensuring that programs
and divisions in the Agency develop and implement environmental justice strategies; conducting
communily cutreach efTorts 1o assist in the identifying environmental justice fssues and strategics to
address them; managing the EJ small grants program; monitoring and teacking nationz] and state
environmental justice [egislation; and developing models for achieving envirenmental justice.

Major Duties and Responsibilizies:

1. EJ Program Munagement:

Serves es a progrem manager with resporsibility for planning, organizing, directing and coordinating the
development af programs requiring diverse creative and support efforts from Headquarters, academia,
contraciors, design agents or [aboratories. Creating and maintianing o diverse network of internal and
external resources to bring to bear on complex propremmatic and environmental justice problems.
Respansible for designing, coordinating, enralling end implementing the integration of environmental
justice into Region 10's core environmentel programs,

Dievises plans end procedures for accomplishing organizational goals and objectives. Proposes stralegies
and specilic ceurses of action which appezr most promising for achicving identified goals and abjectives.
Evatuates future trénds and identifies resources which will be necessary for future program
sccomplisiments, ldentifies and evaluates prospective problem areas and propeses solutions and
alternatives for circumventing or surmeunting such problems. [dentifies end specifies requirements for
progress reposting, key evaluation peinis, milestones, intemal/external coordination, administrative




support and technical suppon,

Works with regicnal divisions and programs 1o develop an integrated (peographic and program specific)
approach thar proactively solvesfresolves Envirenmental Justice issues. Helps fecilitate meetings and
works an teams to address multi-media program coordination. Works 10 integeate issues peross program
lines, Bringing together key Regional staff and Environmental Justice stakeholders. Using & community-
based approzches, identifies multi-medis, strategie opportunitics, partnerships and collaborations among
agencies and Environmental Justice stakeholders. Builds relationships and communication links to
impact EFA issues before they become problems; ensures the flaw of information botween EPA and
Environmental Justice Stakeholders is unimpeded and de-layered.

2. Community Involvement:

Develops and maintains key and critical relationships with Environmenal Justice Communities and their
leaders and representatives ineluding tribal governments (250 in Region 10}, Identifies communication
needs and develops informational materials that inform appropriate organizations of the Agency's
policies, programs, services and eetivities. Plans, coordinaies and evaluates the effectiveness of both
information and communication programs in ferthering Ageacy goals; advises Agency management oa
policy formulations end the potentinl public reaction to the propesed palicies; and /or seeves as an
Agency lizison or foeal paint with various governmental entities, academic communities or local and
privaile organizations.

Identifies communication needs and works on developing written materials on EPA's policies, progrms,
services, and activities. Evaluates the efTectiveness of both information and communication pragrams in
furthering Agency goals; advises Agency management on policy formulation and potential public

+ reaclion to propased Environmental Justice policies; and/or serves as an Agency linison or focal paint
with various governmental, local and private organizations. Develops formal and informal
communication stralegies for Environmental Justice issues.

X Policy Development

Developing and recommending Regioa 10 Environmental Justice policies and procedures to suppart
integration of EJ into environmental programs and assistaing communities and other ET communities in
meeiing their EJ objectives. Assists the Office Director in developing and evaluating national policy
options, Formulates and administers plans and policies designed to meet progrem objcctives or meets
with palicy-mekers and essists them in formulating policy in sensitive end difficzlt ereas. Coordinates
with agency offices and other federal and state ngencies in order to study and evaluate alternative
measures and program options. Coordinates development of special projects to evaluate options or
Impacts of passible policy directions and develops schedules for evaluation of policy options.

4, Environmental Protection/Oversight

Provides advice and assistance (o state and local governments on matiers relating to the development,
execution and monitoring of adequate environmental protection plans and programs and the development
and review of related grant proposals, Reviews, analyzes and recommends modifications of plens
developed by states to implement various provisions of federal eavironmental standards; develops and
enalyzes data ard preparces reports relating to the responsiveness of implementation plans for state
environmentel protection progrums, the type end level of local and regional environmental planning and




similar activities. Heviews, analyzes and coordinates preparation of comments on environmenial impaet
smements, develops endfor analyzes proposals for new or revised eavironmental prosection regulations
and determines their impact on air, water and/or land resources, and conducts studies to identify
environmental justice problems.

Orther duties as assigned. »

Factor Evalustien Statements (FES) Factors:

1. Knowledge required by the Pesition, Level 1-8, 1550 points

Mastery of the prineiples, practices and theorizs of a specific field to scrve as an autharity in
identifying, defining and resolving critical problems in the specialty ares and applying new
developments in making decislons and recommendations which significantly change, interpeet or
develop important public programs,

Expert knowledge and skills 1o evaluate newfexisting programs end issues: to analyze and
synthesize information from a varisty of sources and commumicate key concepts simply and
effectively to develop and maintain key and eritical relationships with Envirenmental Justice
Communities and their leaders and representatives including tribal governments {250 in Region
10}

Expent knowledge of program principles and procedures to a wide range of duties [0 one or more
program areas, 10 solve complex problems invobving diversa aspects of environmental protection
modifying or adapling established methods and procedures or making significant departures from
previous approaches (o solve similar problems; revising standard methods to improve or extend
environmental edministration andfor inansgement systems; and evaleating, modifying, or
zdapting new methods to mect the requiremients of particular situations to effeetively develop
and recommend Region 10 Environmental Justice policies and procedures to support intcgration
of FJ inlo envircnmental programs and assisting communities and other EJ communities in
mecting their EJ abjectives

Knawledge and skill 10 evaluates and develop the effectiveness of both information and
communication programs in furthering Agency poals: advises Ageney manepement on policy
[ormulation and petential public reaction to proposed Environmental Justice pelicies, and/or
serves ad an Agency liaison or [ocal point with various governmental, local and private
organizations.

Facilitation skills with an emphasis on consensus building ability 1o develop end create problem-
solving stratepies; public speaking and represent the Agency

Detailed knowledge of Environmental fustice principles to provides advice and assistance to
state and local povernments on matters refating 10 the development, execution and mositoring of
adequate environmental protection plans and progmms and the development and review of
related grant proposals,

- Ahility to efTectively communicate orally end In writing, with seaior level manngers,

enviranmental justice stakeholders, State and Local officinls, EPA’s constituents and the public,
Preperes briefings and written material designed 1o foster the support and understanding by




Lt

Environmental Justice stakeholders of the Agency's environmental recommendalions, paolicy or )
decisions effecting them. .

*  Skill toreview, analyze and recommend modifications of plans developed by stazes to
implement various provisions of federal environmental standards; develops and analyzes data
and prepares reports relating to the responsiveness of implementation plans for state
environmeatal proteclion programs, the type and lzvel of local and regional environmental
planning and similar activities

«  5kill in negetiating effectively with a wide variety of interested and affected parlics, creating and
maintuining effective waorking relationships with tribes, other govermment agencies and the
public.

*  Skill in effective orul and written communication in order 1o convey complex information and
sometimes controversial issues to professional and penerl rudiences.

2. Supervisory Controls, Level 2-4, 450 points,

The supervisor provides administrative direction, giving assipnment in terms of broadly defined missions

or functions, The incumbexnt independently plans, designs, and earrics out equal employment opportunity

projects and studies. The incumbent works under minimal supervision with assi gnments given in ferms al

the general area of emphasis, overall goals and resources available. The incumbent, having azquired

expertise in a specially are, is responsible for planning and executing assignments, selecting appropriate

technigues and methodelogy and determining epproach to be taken. The incumbent is expected 1o i}
resolve most of the conflicts that arise and coordinate work with cthers s necessary, The incumbent )
interprets 2nad applies program pelicy and keeps supervisor informed of propress, poteatislly

controversizl problems of coucem, or matters haviag far-reaching implications,

Results of work are considered technlcally authoritntive and sre normally accepted without change. The
work is reviewed for felfillment of program objectives. :

J. Guidelines Level 3-4, 450 points,

Guidelines consist of basic programumatic and administrative pelicy statements conceming the issue or
problem of Environmental Justice including President’s Executive Order 12898 and other directives and
guidence such as EPA Administrator Guidant, The incumbent uses judgment end discretion in
interpreting aad revising existing policy/regulatory. The incumbent must interpret or adapt available
guidelines because they lack specificity for many applications e.g., Serviee/agensy policies, Federal and
ether gavernment laws and regulations, scientific and technical references, and sdministrative policies
end precedents.

incumbent is required to use resourcefulness and perception, based on experienced judgment, 1o deviate
from er extend traditional practices, methods and techniques; to adapt general guidance; or to resolve
situation where precedents are not available or applicable.

4. Complexity Level 4-5, 325 paints
The Environmental Justice Program in Region 10 is in a "start-uz™ phase with the complexity of

developing the program goals and objectives, creating and rurtaring the internal and external networks, -
establishing a presence within the Region and in the external EJ communities, developing a integrated )




waining pregram and delivery system, and, in particular, integrating Environmental Justice throughout
Regional programs.

Assignments include a broad runge of duties involving substantial depth and bresdth, numerous
inlerrelationships, many complex features or varizbles, and ofien new theories or methedelogies; invalve
symthesizing netionzal goals, objectives and priorities into regional epplication; or, invelve developing
material to supplement and interpret Headguarters goidelines,

Decisions about how-to procesd in plansing, organtzing, and conducting work assignments are
complicated by conflicting internal and external organizational goals and ohjectives; Assignments
The work requires eriginating new technigues, establishing criteria or develaping new information.

5. Seope and Effect, Level 5-4, 225 points

The purpose of the work is to serve as a technical authority and provide the gridance and leadership to
develop essentially new or significantly improved techniques in order to devise solutions to problems
that may involve delicate coordination or negotiation of major consequence. Assignments typically
invelve problems that are particularly difficult, widespread or persistent, or that are systemic to major
systems or processes. The work produces influence the efTectiveness and seceptability of environmental
prolection systems/progrems affecting a wide range of egency activities, major activities of industrial or
commercial coneerns, of lhe operations of other agencles. Projects and studies require in-depth analysis
of issues refated to concems of Environmental Justice Program and efTorts affect policy or ather
decisions, the work of other technice] authorities or major aspects of EPA programs,

6. Personal contacts, Level 6-3. 60 points
Personal contacts include o wide range of professional and administrative persennel throughout the
agency, at other federal agencies, at 1he state and loeal govemment level, in private industry,

environmenlal advocacy groups, ecademia, and in some cases the imedin and elected ofTicials.
7. Purpose of Contacts, Level 7-3, 120 points

Contacts are for purposes of callecting exchanging information, providing consultation on problems,
defending proposed opproaches, negotiating settlement of differences and resalving problem areas or
confrovessial issues.

8. Physical Demands, Level 8-1, 5 points

The work is primarily sedentary in nature but also requires local and national travel ard transportation of
training malerials,

2. Work Environment, Level 9-1, 5 painis

Waork is generally performed in an office environment with travel 10 ettend meelings, symposin, training
courses or conferences. Fleld visits may also frequently bo nocessany.

Taotal Poinis = 3190




